SAMPLE BROKER OR RECORD LETTER FOR SINGLE BOND

Insured’s Letterhead
Date

RE:
Broker’s Letter of Authority Surety bond to OWNER/PROJECT DESCIPTION/ CONTRACT DATE AND AMOUNT
To Whom It May Concern:

This confirms that as of (date), we have appointed Legacy Insurance Consulting Services dba RiskVersity Surety Services as our exclusive surety broker with respect to the above referenced bond.  The authority contained herein shall remain in full force until canceled in writing.  

RiskVersity Surety Services is hereby authorized to negotiate directly with any interested company with respect to changes in the above referenced bond and in closing, changing, increasing or canceling said surety bond.   

This letter also constitutes your authority to furnish RiskVersity Surety Services’ representatives with all the information they may request as it pertains to the above referenced bond and our rates, line sheets and all financial data they may wish to obtain for their study of our present and future requirements in connection with the surety programs.   A photocopy of this letter shall be regarded with the same force and effect as the original.  We also request you waive any waiting period for a potential rescinding letter from the prior broker so RiskVersity Surety Services may be recognized as our broker on the above referenced bond immediately.

Sincerely,

Company name

Authorized Signature

